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Payment Where Deposit Money Previously Withdrawn

IMPROVEMENTS
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Machinery and Equipment - Removal or Acquisition - Improvements Pertaining to the
Realty

Acquisition of Personal Property

Exchange of Improvements
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Relocation of Improvements by State

Permission to Enter Grantor’s Land for Improvement Removal

Partial Acquisition of Residential Property With Owner/Occupant Displaced but Owner
Requests Retention of Remainder

Partial Acquisition-Owner Requests Total Acquisition

WATER WELLS

Wells - General

Cash Payment With State Option
State Contract
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ACCESS AND ENCROACHMENT PROVISIONS
Access - General

Interim Access - Without Frontage Road

Interim Access - Frontage Road

Landlocked Parcels

Encroachments on Federal Aid Highways

RENTAL AND POSSESSION PROVISIONS

Clauses for Grace Period, Early Vacation and Rent Confirmation
Delivery of Property Vacant at Close of Escrow

Delivery of Property Vacant After Close of Escrow

90-Day Notice of Intention to Take Possession

Eviction by State

Lease Warranty Provision

Rent Proration and Security Money Collection for Other Than Owner-Occupied Single
Family Residential Properties

Rent Proration by Escrow Agent

Definite Rent Proration Date Established

Grantor Retaining Temporary Possession

Right of Entry-Waiver Clause

Agreement for Possession and Use

Construction Permits and Permits to Enter and Construct
Temporary Easements

Indemnification by State

Right of Possession

Confirming Date of Possession

Confirming Vacation in Hardship Acquisitions

CONSTRUCTION OBLIGATIONS

General

State Performed Work

Permission to Enter Grantor’s Land for Construction Purposes
Road Approach Within State Highway Right of Way
Property Monuments

Divided Highway Crossovers

Fruit Trees Within the Right of Way

Fencing-Access Control

Installation of Property Fence

Payment in Lieu of Construction Obligation Covering Fencing
Construction of Sidewalks

Approval of Change Orders

TRANSVERSE INSTALLATION OF PRIVATE IRRIGATION FACILITIES
WITHIN FREEWAY RIGHT OF WAY

General

Classification of Crossings

Type “A”

Type “B”

Type “C”
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Exchanges of Superseded State Highway Right of Way
Appraisal for Exchange

Acquisition and Exchange of Excess

Commitment to Convey Excess Prior to Acquisition
Land Exchange

Improvement Exchange

Exchanges With No Monetary Consideration
Payment by Grantor

Release of Liability-Director’s Deed

Vacation

EXECUTION OF DOCUMENTS
General

Property Vested Separately

Property Not Vested Separately
Declaration of Homestead

Liens on Homesteads

Partnership

Fraternal, Religious or Charitable Corporations and Organizations
Corporations

Proof of Termination of Joint Tenancies
Minors Without Legal Guardians
Power of Attorney

Political Subdivisions

Incompetent Persons

Signature by Mark

Signature by Foreign Script

ACKNOWLEDGEMENTS

General Recordation Requirements

Parties Authorized to Take Acknowledgements
Acknowledgement Form

Certificate of Conformity for Foreign Acknowledgements

LOSS OF GOODWILL

Acquisition Function When Owner Claims Loss of Goodwill
State Law Requirements

Recoverability

Definition

Claim for Loss

Settlement Includes Full Compensation for the Loss
Settlement With Deferment of Claim for Loss

Payment Adjustments

Payments Made Prior to In-Lieu or Reestablishment Payments
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Approval Process for Acquisition of Hazardous Waste Contaminated Property
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Contaminated Properties

Tested - No Contamination Found

Tested - Contamination Found

Not Tested - Present Owner’s Hazardous Material Use
Not Tested-Known Past Hazardous Material Use

Not Tested-Unknown Hazardous Material Use

ACQUISITION OF MOBILE HOMES
General

Payment

Transfer Fees

Lien Clause

Certificate of Ownership

Clearance of Lienholder’s Interest
Miscellaneous Personalty Clause

Closing Procedures

FEDERAL LANDS

General

Public Lands - Federal

Federal Land Policy and Management Act of 1976 (90 Stat 2766) 43 USC 1737
Right of Way Applications Across Public Lands
Application for Material Sites on Public Lands
Preparation and Approval of Maps

Procedure Prior to Application

Application Procedure

Constructed Highways - Perfecting Rights of Way
Military Reservations

Federal Housing Projects

Land in Power Site Withdrawal Opened to Re-entry
Proof of Construction

National Forest Lands - General

Map Applications

Special Use Permits

Forest Highway Projects - General

Notice of Right of Way Commitments

Surplus U.S. Lands - General

Processing Federal Land Transfers

MINING CLAIMS

Unpatented Mining Claims - General
Acquisition

Mining Claims - How Established
Loss of Locator’s Rights
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INDIAN LANDS

General

Tribal Indian Lands

Allotted Indian Lands

Preparation of Maps

Processing of Application

Payment of Assessed Damages

Width of Right of Way Through Indian Lands
Memorandum of Settlement (MOS)

Approval of Maps by Bureau of Indian Affairs
Certificate of Completion

PUBLIC LANDS - STATE

General

Sovereign State Lands - General

Preparation of Maps

Procedure by the State Lands Division
District Closing Procedures

State School Lands - General

Acquisition of Rights of Way

Application Procedure

Recordation

Purchase of Excess-State School Lands

State Park Lands - General

Condemnation Requirements - Fee Acquisition
Condemnation Procedure

Transfer of Land Between State Agencies
Procedure by District Office of Right of Way
Procedure by the Division of Right of Way

CALIFORNIA VETERANS’ PROPERTY
General

Acquisition Procedure

Scheduling Procedure

PUBLIC AGENCIES - JOINT POWERS AGREEMENTS
Joint Exercise of Powers Act
Public School District Lands

TAX-DEEDED LANDS

General

Agreement to Purchase Tax-Deeded Lands
City Property

Approval Process

Payment Made From Revolving Fund
Procedure by County After Receipt of Payment
Recording of Tax Deed

Moratorium Prohibiting Sale

Termination of Rights to Redeem
Rescheduling Procedure

Securing Policies of Title Insurance
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MATERIAL SITES AND DISPOSAL SITES
Origin of Request

Expenditure Authorization for Material or Disposal Site Purchase or Use
Search of Title

Agreement Number

Form of Agreement

Payment to Owner’s Agent

Payment for Agreement

Unit Price Payment Clause for Disposal Agreements
Nonstandard Agreements - Letter of Transmittal
Material Agreements

Disposal Agreements

Superseded Agreements

Material Sites Acquired Under Federal Highway Act

MUTUAL WATER COMPANY STOCK

General

Determination If It Is Proper to Acquire Stock
Determination If Water Stock Is Appurtenant to Land
Disposition of Appurtenant Stock

SPECIAL ACQUISITIONS
Parcels Acquired for Mitigation Purposes

DONATION

General

Definitions

Donation Guidelines

Reservation of Airspace Revenue and Development Opportunities
Processing

Statement Used in Lieu of Standard Payment Clause

Contract Clause Where Donor to Retain Opportunity to Develop Airspace
Contract Clause Where Donor to Share Revenue

Additional Clauses for Airspace Development Opportunities and/or Revenue Sharing
Contracts

Local Match for Donations

Donation Tax Information

DEDICATION
General
Dedication Guidelines

FUNCTIONAL REPLACEMENT

Functional Replacement of Real Property in Public Ownership
FHWA Approval Steps
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01.00 General
02.00 Structures on Williamson Act Agricultural Preserves
03.00 Acquiring Interests of Outdoor Advertising Company
04.00 Structure Rentals
8.50.00.00 MEMORANDUM OF SETTLEMENT
01.00 General
02.00 Preparation
03.00 Disposal Records
04.00 Segregation of Acquisition Costs for Federal Reimbursement
04.01 Federal Reimbursement Provisions
8.60.00.00 ESCROWS, TITLES AND SCHEDULING
01.00 General
02.00 Progress Card
8.61.00.00 PROCEDURE WITH ESCROW COMPANIES
01.00 Contents of Escrow Instructions
02.00 Agent’s Responsibility to Provide Required Instruments
03.00 Scheduling Payments
04.00 Delivery of Warrants to Escrow Agent
05.00 Warrants With Errors, Lost or Destroyed
06.00 Warrants Delivered to District
07.00 Authority to Change Escrow Instruction After Scheduling
08.00 Policy of Title Insurance
8.62.00.00 ESCROW PROCEDURE WITHIN THE DISTRICT
01.00 Internal Escrow Procedure - Office Copies
02.00 Use of Acquisition Invoice (Form RW 8-17)
03.00 Preparation of Closing Instructions
04.00 Inventory of Documents
05.00 Scheduling Payment
06.00 Recordation of Documents - Payment to Grantor
8.63.00.00 PAYMENT PACKAGE
01.00 Authority for Scheduling Payments
02.00 Federal Participation Memorandum (Form RW §-16)
03.00 Preparation of Acquisition Invoice (Form RW 8-17)
04.00 Payee Data Record (STD 204)
05.00 Name of Payee on Acquisition Invoice (Form RW §8-17)
06.00 Assembly of Payment Package
07.00 Approval Signatures
08.00 Verification of Vestee
09.00 Bills for Right of Way Property Transactions
10.00 Correction of Scheduled Amount
11.00 Special Schedules-Condemnation Deposits, Withdrawals, and Expert Witness Claims
12.00 Withheld Payments
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RECORDATION OF INSTRUMENTS
Acceptance Required

Execution of Certificate of Acceptance
Deeds Containing Nonstandard Recitals
Deeds Affecting Unrecorded Interests
Documents Entitled to Free Recordation
Documents Not Entitled to Free Recordation
Real Property Transfer Tax

Director’s Deed Recordation

TITLE REPORTS AND POLICIES OF TITLE INSURANCE
Title Vested in People - Sec. 233 Streets and Highways Code

Title Reports and Certification of Title

Use of Title Reports

Service Contracts with Title and Escrow Companies

Certificate of Regularity

Access Rights Endorsement Forms

CLOSING PROCEDURES

Segregation of Taxes on Partial Acquisitions of Properties Which are Locally Assessed
Segregation of Taxes on Partial Acquisitions Which are State Assessed

Request for Refund of Prepaid Current Taxes

Notice for Removal of Property From Tax Rolls

FILING OF COMPLETED TRANSACTIONS

Filing of Recorded Documents and Policy of Title Insurance
Notation on Right of Way Record Maps

Donated Deeds to be Labeled

Documents Affecting More Than One Acquisition
Statements as to Conditions of Title

Right of Way Closing Record

Certification of Completion of Acquisition

OTHER ACQUISITION PAYMENT REQUESTS

Payment Requests in Condemnation Cases

Miscellaneous Court Deposits

Deposit With Federal Housing Administration

Bid Deposits in Sales of Bankrupt Estates; Administrator’s Sales; Payments for
Tax-Deeded Lands

Payment of Notary and Recording Fees

General Day Labor Expenditures
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RAILROADS

Railroad Function

Federal-Aid Requirements

District Responsibility

Determination of Railroad Involvement

Negotiations and Document Preparation

Document Review

Coordination Activities

Responsibility of Office of Special Projects, Agreements Branch
Responsibility of HQ R/W Acquisition Branch

Role of the Public Utilities Commission (PUC)

Powers of the PUC

Role of the Interstate Commerce Commission (ICC)

Powers of the ICC

Route Location and Design

Railroad Advisory Team Concept

Project Certification - Railroads

Liaison Procedures with Railroad Companies

Steps in a Railroad Involvement

Property Classifications

Operating Property - Definition

Nonoperating Property - Definition

Operating Property - Degree of Title

Nonoperating Property - Degree of Title

Acquisition Procedures

R/W Maps and Legal Descriptions

Contract and Offer

Mile Post

Railroad Contacts

Title Reports for Exchanges

Railroad Payments

Minimum Payment of $1,000

Right of Entry - Interest Payment

Railroad’s Lessees

Purchase of Track

Transverse Crossings

R/W Contract Clauses with Railroads

Deed Clauses With Railroads

Railroad Indentures (Easement)

Standards of Acceptability

Easements for Highway Widening

Drainage Easements

Easements in Limited Vertical Dimension (Aerial Easements)
Standard Indentures - Southern Pacific Transportation Company
Transverse Easements - Atchison, Topeka and Santa Fe Railroad Company
License for Minor Installations on Atchison, Topeka and Santa Fe Right of Way
Processing Railroad Indentures (Easements)

Acquisition of Standard Transverse Crossing Easements from Atchison, Topeka and
Santa Fe Railway Company

The Atchison, Topeka and Santa Fe Railway Company Drilling Permits
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RAILROADS (Continued)
Acquisition of Railroad Access Rights
Replacement of Railroad Buildings
Determination of Use - Replacement
Buildings - Betterment and Credits
Railroad Rights of Entry

Types

Standards of Acceptability

Processing

Summary of Railroad Transactions
Standard Memorandum of Settlement
Short Form Railroad Memorandum of Settlement
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